Progress Tests forBasic Business Agenda by A. D. Miles

TEST UNITS 1 17O 10

A  Exercise A: Multiple Choice Marks: /40

Please circle the correct answer.

a Example: is Marie at the moment?
a.What  b.Which . Who

1. Are from the finrancial department?

a. you b. he c. | .t
2. Where are you ?

a.is b. from c.to . an
3. Peter in this company?

a. Are b. Do c.ls . Goes
4, are secretaries.

a. She b. It c. He . We
5. Is there bank near here?

a. an b. those c.a . these
6. Those are your diskettes and aremy diskettes.

a. this b. that C.it . these
7. IS your name?

a. When b. Who c. What . Why
8. We have three cassettes. Thegar cassettes.

a. there b. our C.you . for
9. This room is not modern. It's very :

a. fast b. big c.old . hew
10. pianaés ver.y b éarustlong. ul

a. His b. My c. Their . Her
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11. two chairs in this office?
a. Are there b. There is c. There isn't d. There aren't
12. we are millionaires. We a lot of money!
a. has b. are c. can d. have
13. many managers in my company.
a. There are b. Thereis c. Weis d. They are
14. we have some coffee, please?
a. Are b. Got c. Could d. Have
15. Robert type very fast.
a. has b. needs C. goes d. can
16. - is your English?" "Very good.”
a. Who b. How c. What d. There
17. | help you?
a. Have b. Where c. Much d. Can
18. much is it?
a. How b. What c. Who d. Many
19. what you like to ea®
a. are b. can c. could d. would
20. How dollars are there in the bafik
a. much b. any C. some d. many
A  Exercise B:  Answering Questions Marks: / 20
Please answer these questions.
a Example: Can John work today? INO, he can't.
1. Are you American?
2. Would you like some coffee?
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3. Is Rose a receptionist?

4, How many secretaries are there in your office?

5. Can Henry and Jim speak Spanish?

A  Exercise C; Questions Marks: /10
Pl ease matAcowi ahl aBéi ne fAn 0n
A B

How much is the meeting room
What diskettes are there in your draws
Where has more experience in exE]
What time is the meeting
How mN is the coffee?
Who IS your name?

A  Exercise D: Numbers Marks: /10

Please write the numbers.

4 four 8 13
12 twelve 9 15
5 10 16
7 11 20
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A  Exercise E:

Verbs

Marks: /20

Please write these verbs in the gap$e, have, go, type, eat, like, drink, meet, spea&nd 'build."

a Example: Wendy alwayshelgs Andrea.

1. Sam never pizza. 0. They very fast.
2. You a goodudent. {. Wecant tfectory.
3. Marina a big We have no money!

desk and a computer. 8.  Pleasedto you.
4. They their boss. 0. Sam wine every day.
5. James German 10. i1cant to New York

and French. because it's very expensive.

S udentsé Name:

Date:
M ark:

/100
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TEST UNITS 11 TO 20

A

Exercise A: Multiple Choice Marks: /20

Please circle the correct answer.

a

10.

Example: desk is yours?
a. What c. Where d. Who
Does recommend an investment in American dollars?
a. you b. he c.l d.it
We are Australian corporation.
a.is b. from c.to d. an
They executives
a. arent b. dont C.is d. isn't
Peter and Mary have a Mercedes Benz. car is very good!
a. She b. It c. Their d. Hers
IS your boss's name?
a. What b. Who c. Whose d. Which
some notepads on my desk.
a. There is b. There are c. They are d. Theyis
is your secretary?
a. When b. Who c. What d. Why
How money have you got?
a. there b. many c. have d. much

is this computer?" "It's mine."
a. Who b. Where c. How d. Whose
Wendy very well.
a. typing b. types c. to type d. type
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11. "wnat you like?" "I'd like a wlsky, please”

a. would b. do c. have d. does
12. he prefer Coke or Pepsi?

a. Does b. Has c. Can d. Do
13. Peter travel next week.

a. do b. likes c. cant d. don't
14. Ethel a coffee machine m her desk.

a. have it b. got have c. have got d. has got
15. one of these is yours?

a. Which b. What c. How d. Why
16. "Nice to meet you." "How do you

a. pleased b. do C. see d. are
17. Are these cases ?

a. of Sam b. Sam's c. Sams d. Sam'

18. These red pens are mine. Now, whose are those black ?

a. one b. one's C. ones' d. ones
19. This book is mine but those are :
a. theirs b. their c. theyre d. they
20. How coffee do youdrink every day?
a. much b. any c. few d. many
A  Exercise B: Negative Sentences Marks: / 20

Please make these sentences negative.

G Example: Cindy can drive. Cindy can't drive.

1. Computers are expensive.

2. | would like some coffee.
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3. Mary understands French.

4. There is some whisky here.

5. Henry could go home.

A  Exercise C: The Time Marks: /10

Please link the three columns.

Ten thirty 9.40 Twenty past ten
Ten fortyfive 10.20 Quarter past ter
Ten fifteen 10.15 Quarter to elever
Eleven > 11.00 Half past ten

Nine forty 10.30 \ Twentyto ten.
Ten twenty 10.45 Eleven o'clock

A Exercise D: Numbers Marks: /15

Please write these numbers.

10 Ten 80

90 500
50 1000




Progress Tests forBasic Business Agenda by A. D. Miles

A  Exercise E: Countable & Uncountable Nouns Marks: /20

Please link these three columns.

How much people work at your office? Only two. One for my
wife and one for me

How many tickets do you red, sir? Just a little. Two or

three days more

How many water is there in the glass? There's a lot.

How much coffee do you drink every day? Just a few. There'

Sam, Alice and me

How much clients do you have? Many. Around 120 in
the US and Aia.

How many time do you need for the projegt? Three or four cups

A  Exercise F; Days of the Week Marks: /15

Write the days of the week in the correct order. Please wrBe @CK CAPITALS.

soon L S

[ J [SATU R DAY}
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TESTUNITS 2170 30 B3

A Exercise A:  Multiple Choice Marks: / 40

Please circle the correct answer.

a Example: IS waiting outside?

a. What b. Which C. Where

1. Stan Joes is working )

a. every year b. yesterday c. every day d. now
2. is Mary with?

a. Who b. Why c. When d. How
3. Peter work in this company?

a. Are b. Does c.ls d. Do
4. model will you buy?

a. How b. Which c. Where d. Why
5. Does this account any interest?

a. change b. deposit Cc. invest d. bear

0. These folders are for me and those are for .

a. his b. you c.it d. your
7. are we going to arrive to London?

a. How b. Who c. What d. Which
8. Candy'ssitting thehouse

a. under b. outside c. between d. in front
9. Please put Mr Smith to extension 74.

a. hold b.in c. by d. through
10. They understand how the company works.

a. haven't b. don't C. isn't d. doesn't



11.

12.

13.

14.

15.

16.

17.

18.

19.

20.
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We be in Manchester by seven tonight.

a. are there b. not will Cc. are going d. will

| never my friends on the company phone.

a. call b. am calling c. don't call d. havecall

much time will you need to repair the motor?
a. How b. Long c. Who d. When

Can have some coffee, please?
a. my b. me C. us d. we

The meeting is at

a.aquartertoseven b. seven to a quartec. a past quarter of seved. seven and a quarter

Do you a laser printer?

a. got b. has c. have d. haven't
You have to pay a of 12 pounds for our services.

a. card b. personal c. account d. fee

canl helpyou?

a. How b. What c. Who d. Many

Pleasecall Ruth. I need
a. he b. him c. she d. her
Do you have casl?

a. alot b. any c. nothing d. many
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A Exercise B:  Questions Marks: / 20

Please write questiorfer each of these answers.

a Example:

Can you help Andrea, please? Of course | can.

Yes, | do.

No, | haven't
got any.

Yes, lwould
like some.

| think he's
from London.

a H 0O Db &

The meeting is
at ten to six.

A  Exercise C:  Present Simple & Continuous Marks: / 10

One sentence is correct and two are wrong. Please wiit¥"a beside the wrong sentences and a
tick (V) beside the correct one.

a Example: 3. He types around 60 letters every day.

He's typingaround 60 lettersvery day.

.t . o
Do you don't like the cinema? W He typing around 60 letters every day.

Do yau like the cinema? V
Are you liking the cinema? W

4. What are you reading at the moment?
1. Sue is busy. She talks to a client. What do you read at the moment?
Sue is busy. She's talking to a client. What read you at the moment?
Sue is busy. She talk to a client.

2. Whatdo you usually do after lunch? 5.  Alexander never arrive on time.

What areyou usualy doingfier lunch? Alexander never arrives on time.
What are you usually do after lunch? Alexander's never arriving on time.
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A  Exercise D: Telephoning Marks: / 20

Please write what the operator says in this dialogue.

O _GT Co.Good morning. O

Y Good morning. Y Let me check...here itis N@&34.

O O

Y I'd like to speak to Al Stern, please. Y Right.

O O

Y I'm afraid | can't remember. Y OK. TI'll call back later, then. Thanks.

A  Exercise E:  Auxiliaries Marks: / 10

Please link the three columns.
Am y YU planning to hire somebody el%? I'm afraid not.
Are I going to be  promoted, sir? \\ He's doing it now.
Isnt you got any probie? \ She doesnt.
Doesnt | it need a new engine? \ Yes, a new driver.
Have Alex repairing my disk drive? Yes. Can you help me?
Does Victoria understand Dutch? | dont think so.







